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APPLICATION FOR NON-TEACHING EMPLOYMENT 
AT FAIRLEY HOUSE 
Please complete, in full, all sections of this application form. If you have any difficulty with this form, please let us know. Unless otherwise stated please return this application form electronically to: careers@fairleyhouse.org.uk



 
	Post applied for:   
	Closing date:  

	Please state where you saw this job advertised:
                   TES              Other           School Website



	PERSONAL DETAILS

	Title/preferred form of address or personal pronoun:

	Surname:
Previous name/surname if applicable:
	First Name/s

	Address:


	Post Code:
	Home Telephone:

	Email:
	Mobile:

	National Insurance Number

	UK PASSPORT NUMBER

	VISA Registration/RTW end date 

	Online Searches [these will be taken up for those candidates who are shortlisted]
Please provide details of your online profile including account names. Social media, and professional networking site handles and details of any websites where you name maybe  featured or you are named.




	PRESENT OR LAST SALARY

	Please state your current salary: £

	Details of any other allowances you are receiving:
 




	EDUCATION AND TRAINING

	Schools, Colleges, University, (GCSE’s onwards)  
	Dates – month/year
	Qualifications 

	
	From
	To
	Subject
	Grade
	Date awarded

	

















	
	
	
	
	



You will be required to provide evidence of all qualifications if asked to interview.
	Please give details of any other relevant training attended including in-service training (give dates):







	 EMPLOYMENT HISTORY

	Current or most recent  

	 Employer – name and address
	Job Title/Description of current duties and responsibilities
 
 
	Date from
	Date To
	Reason for leaving (and notice period)

	






	
	
	
	



	Previous
	 
	
	
	

	Employer
	Job Title 
	Date
from
	Date To
	Reason for leaving 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	BREAKS IN EMPLOYMENT
Please indicate nature/reasons for any breaks in employment including relevant dates:










	SUPPORTING STATEMENT

	Please write how you meet the requirements of the position, your understanding of the post (as per job description), ensuring that you highlight any information that you consider demonstrates your suitability for the position:































	ELIGIBILITY TO WORK

	Are there any restrictions affecting your ability to take up employment in the UK? 
You will need to provide the relevant documentation to confirm your eligibility to work in the UK at interview. This includes passport/visa or resident’s permit.
	 Yes       No 

	If yes, please give details:





	SANCTIONS, RESTRICTIONS AND PROHIBITIONS

	Have you ever been referred to, or are you the subject of a sanction, restriction or prohibition issued by NCTL, any equivalent body in the UK or a regulator of the teaching profession in another country?     Yes                        No

	Have you ever been referred to the DFE, or are you the subject of a direction under section 128 of the Education and Skills Act 2008 which prohibits, disqualifies or restricts you from being involved in the management of an independent school?
Yes                No 

	Have you ever been the subject of a direction under section 142 of the Education Act 2002?  Yes            No

	FURTHER INFORMATION

	If successful, when would you be able to start?

	Are you related to, or have a close relationship with any member of staff or School Governor of Fairley House School?
If yes, please state the nature of this relationship:
	Yes          No 

	REFERENCES  

	Please provide two references, one of whom must be your present or most recent employer. Your second referee should ideally be a previous employer.  If possible, at least one of your references should be from employment that involves work with children. Please note that we follow the DFE guidance on safer recruitment in education and therefore where possible, we seek references prior to short-listing for interview. The school reserves the right to take up references from any previous employer.  

	CURRENT/MOST RECENT EMPLOYER
	SECOND REFEREE

	Name:
	Name:

	Job title:
	Job title:

	School/Business address


	School/Business address

	Email
	Email

	Tel.no:
	Tel.no:

	Capacity in which you know this person:
	Capacity in which you know this person:



 

	CRIMINAL RECORDS 

	An offer of employment is conditional upon the school receiving an Enhanced Disclosure from the Disclosure and Barring Service (DBS) which the school considers to be satisfactory.  The school applies for an Enhanced Check for Regulated Activity from the DBS (which includes a check of the Children's Barred List) in respect of all positions at the school which amount to regulated activity.  It is unlawful for the school to employ anyone who is barred from working with children.  It is a criminal offence for any person who is barred from working with children to attempt to apply for a position at the school.  If you are successful in your application, you will be required to complete a DBS Disclosure Application Form.  Any information disclosed will be handled in accordance with any guidance and / or code of practice published by the DBS.
The school is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions, reprimands and final warnings (including those which would normally be considered "spent" under the Act) must be declared.  You are not required to disclose a caution or conviction for an offence committed in the United Kingdom if it has been filtered in accordance with the DBS filtering rules (see Appendix 1 to this form.  If you have a criminal record this will not automatically debar you from employment.  Instead, each case will be assessed fairly by reference to the school’s objective assessment procedure set out in the School's recruitment, selection and disclosure policy and procedure.
It is a condition of your application that you answer the questions below.  Before doing so please read Appendix 1.

	Have you been cautioned, subject to a court order, bound over, received a reprimand or warning or been found guilty of committing any criminal offence whether in the United Kingdom or in another country?  You are not required to disclose a caution or conviction for an offence committed in the United Kingdom which is subject to the Disclosure and Barring Service filtering rules (see Appendix 1).  
	YES
	NO

	Is there any relevant court action pending against you?
If answering "YES" to any of the above, please provide details on a separate sheet and send this in a sealed envelope marked "confidential" with your application form.
	YES 
	NO



	DECLARATION

	 I confirm that the information I have given on this application form is true and correct to the best of my knowledge. I confirm that I am not on the Children’s Barred List, disqualified from working with children or subject to any sanctions imposed by a regulatory body, whether in the UK or any other country.
I confirm that I am not subject to a direction under section 142 of the Education Act 2002 or Section 128 of the Education and Skills act 2008.
I understand that providing false information is an offence which could result in my application being rejected or (if false information comes to light after my appointment) summary dismissal and may amount to a criminal offence.
I consent to the school processing any information on this form, including sensitive information, as may be necessary during the recruitment and selection process. I consent to the school making direct contract with my referees to verify the references.
I confirm that to the best of my knowledge, I am not disqualified from working in early years provision or later years provision with children under the age of eight

	Signed:                                                                        Date 
(Please initial if sent electronically)














	RECRUITMENT MONITORING

	Fairley House is committed to ensuring that the applicants and employees from all sections of the community are treated equally and not discriminated against. This form helps us to monitor and improve best practice. 

	Please mark the box with a √ against the group that you perceive you belong.

	white
	British
	
	Asian or Asian British
	Indian
	

	
	Irish
	
	
	Pakistan
	

	
	Scottish/Welsh 
	
	
	Bangladesh
	

	
	Other 
	
	
	Other Asian background
	

	Black or Black British
	Caribbean
	
	
	
	

	
	African
	
	
	
	

	
	Any other black 
	
	Mixed heritage
	Asian + white
	

	I prefer not to say 
	
	African + white
	

	Religion or belief 
	
	Caribbean + white
	

	Prefer not to say
	
	Any other mix
	

	 Age 
21-30      31-40      41-50       51-60      61 – 67
     67+       Under 21       Prefer not to say  
	Other Group
	Chinese
	

	
	
	Arab
	

	
	Gender  
Male   
Female
Prefer not to say 
Is the gender you identify with the same as your gender registered at birth: yes         no         prefer not say

	Do you consider yourself to have a disability under the Equality Act (please tick)?
Yes                      no
I do not wish to disclose this
	

	
	

	This information will not be seen by the people who are recruiting to the job.

	Name:                                                                   Role applied for:

	 In compliance with Data Protection Act 1998, I hereby confirm that by completing this form I give my consent to Fairley House School processing the data supplied above in connection with monitoring compliance with its equal opportunities obligations and policy. I agree to the storage of this information on manual and computerised files.
Signed















[bookmark: _Ref370807933]Spent convictions and the DBS filtering rules
Spent convictions
	Sentence
	Rehabilitation period 
(in all cases the period commences from the date of the conviction)

	
	Aged over 18 at the time of the conviction
	Aged under 18 at the time of the conviction

	Prison sentence of more than 4 years
	Never
	Never

	Prison sentence of more than 30 months but less than or equal to 4 years
	Length of sentence + 7 years
	Length of sentence + 3.5 years

	Prison sentence, or sentence of detention, of more than 6 months but less than or equal to 30 months
	Length of sentence + 4 years
	Length of sentence + 2 years

	Prison sentence, or sentence of detention, of less than or equal to 6 months
	Length of sentence +2 years
	Length of sentence + 18 months

	Removal from HM Service
	1 year
	6 months

	Service detention
	1 year
	6 months

	Community order
	1 year
	6 months

	Fine
	1 year
	6 months

	Youth rehabilitation order
	N/A
	6 months

	Compensation order
	Once paid in full
	Once paid in full

	Hospital order
	At the end of the order
	At the end of the order

	Conditional discharge, binding over, care order, supervision order, reception order
	At the end of the order
	At the end of the order

	Absolute discharge
	Spent immediately
	Spent immediately

	Disqualification
	End of the disqualification
	End of the disqualification

	Relevant order
	End of the order
	End of the order

	Conditional cautions
	Once conditions end
	Once conditions end

	Caution, warning, reprimand
	No period
	No period



Prison sentences of more than two and a half years are never considered spent.
Filtering rules
You are not required to disclose information about spent criminal convictions for offences committed in the United Kingdom if you were over 18 years of age at the time of the offence and:
11 years have elapsed since the date of conviction.
it is your only offence.
it did not result in a custodial sentence; and
it does not appear on the list of "specified offences".

You are not required to disclose information about a spent caution in relation to an offence committed in the United Kingdom if you were over 18 years of age at the time of the offence and six years has elapsed since the date it was issued and provided it does not appear on the list of "specified offences".
You are not required to disclose information about a spent criminal conviction if you were under 18 years of age at the time of the offence and:
five and a half years have elapsed since the date of conviction. 
it is your only offence. 
it did not result in a custodial sentence; and
it does not appear on the list of "specified offences".

You are not required to disclose information about a spent caution if you were under 18 years of age at the time of the offence and two years has elapsed since the date it was issued and provided it does not appear on the list of "specified offences".
The list of "specified offences" that will always be disclosed can be found at: 
https://www.gov.uk/government/publications/dbs-list-of-offences-that-will-never-be-filtered-from-a-criminal-record-check. 
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